Forever Young Nursery School
Infant, Toddler, and Day Care Center, Inc.
1030 Lacey Road
Forked River, NJ 08731
(609) 971-2900
(609)- 971-1936 (fax)

Dear Parents,

In keeping with New Jersey’s child care licensing requirements, we are
obligated to provide you, as the parent of a child enrolled at our center, with
this information statement,

The statement highlights, among other things, your right to visit and
observe our center at any time without having to secure permission, the
center’s obligation to be licensed and to comply to report licensing standards,
and the obligation of all citizens to report suspected child abuse/neglect
exploitation to the State’s Division of Youth and Family Services.

Please read this statement carefully, and if you have any questions, feel free to
call me at (609) 971-2900,

Sincerely,

Karen Vincentini
Director



Forever Young Nursery School

Infant, Toddler, and Day Care Center, Inc.
Emergency Response and the Schools

Dear Parents,

In the event of an emergency when school is In session, the school population will always be
housed at the best possible shelter as directed by the Lacey Township Management
Coordinator working in conjunction with the Ocean County and New Jersey State Police
Emergency Broadcast System on your radio, The Emergency Broadcast System is used by
emergency managemant agencies to inform the public in New Jersey of severe weather
conditions and other evants that might threaten their health, safaty, or well-being. The
Emergency Broadcast System allows state officials to Interrupt regular radio programming with
emergency information and repeat the broadcast as oftan as required. By tuning to this system,

vou will have the most time ly and accurate information concerning the accident and how it may
affect you.

If an emergency dictates the schools are to be evacuated to a congregate care center, it is
important that procedures are followad. Announcements will be made over local emergency
radio stations. Please to not call the school or attempt to reach the schools, as this will hamper
an organized evacuation procedure, Our evacuation area is Ocean County College, Hooper
Avenus, Toms River, New lersey. For students attending OCVTS in Waretown, the evacuation
area is Stockton State College, Pormona, New Jersay,

These plans should be understoad by all membars of the family and should be reviewed
frequently. Some of the matters that vou should consider ara:

1- Does your child, if he walks, know the most direct, safest route to go home in the event
that we must dismiss him/her in a real alert or other emergency situations?

2- Where can your child go for shelter in the event of his/her being dismissed on an
emergency situation and no one is home? Some type of “alternate-home plan” should
be developed by each family and thoreughly understood by the children.

3- Make your child aware that in the event of evacuation it would be beneficial to your
child and you that they be picked up at the congregate care canter, So not pick up your
child at school.

4- What plans have been made for the child's emergency care in situations where both
parent work?

S- Have your children been Instructed to go to the nearest, best available shelter on the
way to or from school should they be enroute when a “Take Cover” signal is sounded?
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6~ Do all members of your family appreciate the im portance of obeying immediately the

Instructions of the Palice, Wardens, Auxiliary Police, or other Ciyil Defense Personnel if
an emergency ever arises?

The Township Schools have done and will continue to do all possible to establish an
attitude of praparedness, without undue alarm, in the minds of all Lacey Township School
children. You as parents can aid us tremendously in this matter by explaining all of the reasons
to your children for emergency preparations, while at the same time trying to avoid undue
stress in the children. When people are fully informed as to the causes for doing things, and
when those reasons are reviewed with them periodically, there is much better reaction and
response when emergencles to arise. Plaase take time now to go over this bulletin with all
family members, and plezse plan for 2l of the implications that are outlined herein.

I HAVE RECEIVED THE FMERGENCY RESPONSES FORMS.

Parents signature and date



Forever Young Nursery School
Infant, Toddler, and Day Care Center, Inc.
Use of Technology and Social Media Policy

Guidelines for Conduct on center social networking and or/other website
These guidelines apply to employees, students, parents, and guardians who
create or contribute to blogs, wikis, sacial networks, virtual worlds, or any other
king of social media. (Note: this policy does not apply to personal use of social
media platforms that do not reference Forever Young related topics.

Our Center uses the following social media platforms:

Facebook- www.facebook.com/foreveryoungnurseryschool
www.foreveryoungns.com

Internet and Internet Usage:
Internet access is to be used primarily for business purposes. Any social
media use must not interfere with normal business activities, must not
involve solicitations, must not be associated with any for profit outside
business activity, and must not embarrass, damage the reputation, or
tarnish the image of Forever Young

. Forever Young, at its sole discretion, reserves the ri ght to block access to an

internet site.

Never represent yourself or Forever Young in a false or misleading way.
Post meaningful, respectful comments

General Center Information and updates may be posted with prior approval
from the director.

Maintain professional boundaries in the use of electronic media.
Staff/parent communication is limited to center sites.

Employees, students, parents, and guardians MUST NOT

. Past any picture of children to any social media platform without explicit

permission from their parent or guardian.

Comment on any topic related to legal matters, litigation, or any parties
Forever Young may be in litigation with.

Create company specific social media profiles.



4. Post private or sensitive com pany, staff or prior staff, and/or enrolled or
previously enrolled children/family information

3. Use social media/networkin g and/or other websites is prohibited when
supervising children.

6. Vulgar or abusive language, disparaging re marks, and/or references of a
disparaging manner, personal attacks of any kind, or offensive terms
targeting individuals or groups is prohibited.

Consequences of Violating this policy
In the event of violation of this policy:
1. Forever Young will report unlawful activity to the authorities.
2. Inappropriate activity that is in conflict with this document’s guldelines may
result in termination of employment or daycare.
3. Any breaches of the center's Policy on the Use of Technology and social
media identified must be promptly reported to the director.

Parent Signature Date



POLICY ON THE RELEASE OF CHILDREN

Each child may be released only to the child's parent(s) ar person(s) authorized by the parent(s) to

take the child from the center and to assume responsibility for the child in an emergency if the
parent(s) cannot be reached,

If & non-custodial parent has been denied access, or granted limited access, to a child by a court

order, the center shall secure documentation to that effect, maintain a copy on file, and comply with
the terms of the court order,

If the parent(s) or person(s) authorized By the parent(s) fails to pick up a child at the time of the
center’s daily closing, the center shall ensure that:

1. The child is supervised at all times:

2. Staff members attempt to contact the parent(s) or person(s) authorized by the parent(s); and

3. Anhour or more after closing time, and provided that other arrangements for releasing the
child to his/her parent(s) or person(s) authorized by tha parent(s), have failed and the staff
member(s) cannot continue to supervise the child at the center, the staff member shall call the
£4-hour State Central Registry Hatline 1-877-NJ-ABUSE (1-877-652-2873) to seek assistance in

caring for the child until the parent(s) or person(s) authorized by the child’s parent(s) is able to
pick-up the child.

If the parent(s) or person(s) authorized by the parent(s) appears to be physically and/or emotionally
impaired to the extent that, in the judgment of the director and/or staff member, the child would be
placed at risk of harm if released to such an individual, the center shall ensure that:

1. The child may not be released to such an impaired individual;

2. Staff members attempt to contact the child's other parent or an alternative person(s)
authorized by the parent(s); and

3. If the center is unable to make alternative arrangements, a staff member shall call the 24-hour

State Central Registry Hotline 1-877-NJ-ABLUSE (1-877-652-2873) to seek assistance in caring for
the child.

For school-age child care programs, no child shall be released from the program unsupervised except
upon written instruction from the child's parent(s), ;

OOL! POUCY ON THE RELEASE OF CHIRDREN/S.172. 3917



GUIDELINES FOR POSITIVE DISCIPLINE "

Pasitive discipline Is s pracess of teaching children how to behave appropriately,

individual child, the group, and the aduit. Methods of positive discipline shall be consistent with the age and developmental
of the children, and lead 1o the ability to develop and maintain self-control.

Positive discipline is diffarent from punishment. Punishment talls chiidren what they should not do; positive discipline tells children
what they should do.- Punishment teachas fear; positive discipline teaches salf-esteem, '

You can use positive discipline by planning ahead:

* Anticipate and eliminata potential problems,
Have a few consistant, clear rules that are sxplained to children ahd understood by adutts,
Have 2 well-planned deily schedule,
Plan for ample elements of fun and hirmar,
Inciude some group decision-making.
Prmduetiﬂaarumfuraammlldtﬂbealnm. _
Maka it possible for each child to feel he/she has had same positive impact on the group,
Provida the structure and support children need to resolve their differences.
Share ownership snd respansibiiity with the children. Talk about our room, our toys.
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You can use positive discipiine by intervening when nacassary:
* Re-direct to a new actvity to change the focus of a child's behavior,
* Provide individusilzed sttantion to Nelp the child deal with a particular situation.
» Use time-out - by removing a child for 8 few minutes from the area or activity so that he/she may gain self-control, (One
minute for each year of the child's age Is a good rule of thumb),
Divert the chiid and remova from the area of conflict.
Provide slternative activities and sCcepiatle ways to release feellngs,
Point out natursi ar lagical consaquences of children's behavior,
Offer a chaice anlly iIf there are two ecceptabla options.

Criticlze the bahavior, not the child. Don't say "bad buy” or "bad girl." Instead you might say "That Is not allowed hers,"

& & ® @ L]

You ¢an use positive discipling 9y showing love and encouragemant: i .
* Catch the child being good. Respond to and refnforca positive behavior; acknowledge or praise to let the child know you
approve of what ha/she Is doing.
Provide pesitive relnforcement through rewards for good behavior.
Use encouragement rather than competition, comparison or eriticlsm.
Overiook smali annoyances, and deifberztely ignore provacations,
Give hugs and caring to evary child every day.
Appreciata the child's point of view.
Be loving, but don't confuss loving with license.,

Positive discipline is NOT:
» Disciplining & child for falling to eat or sleep or for soiling themselves
* Hitting, shaking, or any other form of corporal punishment

* Using abusive language. ridicule, harsh, humiliating or frightening treatment or any other form of emational punishment of
childran '

* Engaging In or Infilcting any form of child abuse and/or neglect

» Withhaiding food, emational recponzes, stimulation, or opportunities for rest or sleep _
* Requiring a child to remain silent or Inactive for an inappropriately long period of time =

Positive discipiine takes time, patienca, repetition and the willingness to change the way you deal with children. But it's worth I,
because positive disclpling works, i

OOL/ GUIDELINES FOR POSITIVE DISCIPUNE/,5.2017



FOREVER YOUNG NURSERY SCHOOL, INFANT AND TODDLER AND DAYCARE CENTER, INC,

1030 Lacey Road
Forked River, N.J, 08731
(609) 971-2900

LOCK DOWN PROCEDURE

If unsafe circumstances occur that do not fall under the evacuation, the following procedure should be
followed:

1. Staff should use the code “Shake, Rattle, and Roll.”

2. Ali chlidren should be moved into the children’s bathrooms and boys room door closed.

3. All teachers and aides will deadbolt their docrs and bring their evacuation boxes into the
bathrooms.

4. Kitchen room teacher will retrieve emergency cards from office.

5. Teacher in the Yellow room will alert the authorities (911) of the emergency and tell them
where the children are located in the building.

6. Children will be kept occupied until the authorities arrive. The emergency bag will be used if
needed.

Staff have read this procedure and understand their roles as care givers.



METHODS FOR DEALING WITH BITING

INITIATIVES TO BE CONSIDERED BEFORE A BITING INCIDENT OCCURS

® Staff discusses biting experiences, identifies the non-verbal signs or situations
where biting seems most likely.

® Staff “brainstorms” preventive steps to be taken to avoid or prevent biting.
* Materials are developed for parents of children involved.

¢ Distribute the center’s biting policy to parents at time of enrollment.

e Organize absewatian!recnrding procedures,

* Staff role-plays responses to emotional parent concerned with biting.
* Conduct parent meeting on the topic of biting.

ACTIONS TAKEN IMMEDIATELY AFTER THE BITING INCIDENT

e Separate those involved. Move biter Into an alternative activity.
® Examine and assist injured child.

¢ Handle individually, not with group.

FOLLOW-UP ACTIONS

e Complete an accident/iniury report for the injured child and notify the parent

immediately for a bite that breaks the skin; however, maintain confidentiality
regarding children’s names.

® Complete an unusual incident report and inform the parent(s) of the incident;
again, maintaining confidentiality regarding children’s names.

* Humor relieves staff tensions associated with a biting but is inappropriate in
conversation with parents about the incident.

® Sympathy for the feelings of victim and parent shouid not include apology for an
Incident over which you have little control.

® After all else has failed, consider with parent a final alternative of removing child
from envirenment for 2 period of time.

* Conduct a debriefing of the event with staff to review biting procedures and
policies and determine if they need to be modified.

Source: Resource Gulde on Biting, Educationa! Infarmation and Resource Center (EIRC)



Policy on the Management of Communicable Diseases

If a child exhibits any of the following symptoms, the child should not attend the center. If

such symptoms occur at the center, the child will be removed from the group, and parents wil|
be called to take the child home.

Severe pain or discomfort

Acute diarrhea

Episodes of acute vomiting

Elevated oral temperature of 101.5 degrees Fahrenheit
Lethargy

Severe coughing

Yellow eyes or jaundiced skin

Red eyes with discharge

Infected, untreated skin patches

Difficult or rapid breathing

Skin rashes in conjunction with fever or behavior changes
Skin lesions that are weeping or bleeding

Mouth sores with drocling
Stiff neck

Once the child is symptom-free, or has a health care provider’s note stating that the child no
longer poses a serioys health risk to himself/herself or others, the child may return to the
center unless contraindicated by local health department or Department of Health,

EXCLUDABLE COMMUNICABLE DISEASES

A child or staff member who contracts an excludable communicable disease may not return to
the center without 2 heaith care provider’s note stating that the child presents no risk to
himself/herself or others.

Note: if a child has chicken POX, & note from the parent stating that all sores have dried and crusted is required,

If a child is exposed o any excludable disease at the center, parents will be notified in writing.

COMMUNICABLE DISEASE REPORTING GUIDELINES

Some excludable communicable diseases must be reported to the health department by the
center. The Department of Health's Reporting Requirements for Communicable Diseases and

Work-Related Conditions Quick Reference Guide, a complete list of reportable excludable
communicable diseases, can be found at:




POLICY ON THE RELEASE OF CHILDREN

Each child may be released only to the child’s parent(s) or person(s) authorized by the

parent(s) to take the child from the center and to assume responsibility for the child in
an emergency if the parent(s) cannot be reached.

If a non-custodial parent has been denied access, or granted limited access, to a child by
a court order, the center shall secure gocumentation to that effect, maintain a copy on
file, and comply with the terms of the court order.

If the parent(s) or person(s) authorized by the parent(s) fails to pick up a child at the
time of the center’s daily closing, the center shall ensure that:

1. The child is supervised at all times;

2. Staff members attempt to contact the parent(s) or person(s) authorized by the
parent(s); and

3. An hour or more after closing time, and provided that other arrangements for
releasing the child to his/her parent(s) or person(s) authorized by the parent(s),
have failed and the staff member(s) cannot continue to supervise the child at the
center, the staff member shall call the 24-hour State Central Registry Hotline 1-
877-NJ-ABLISE (1-877-652-2873) to seek assistance in caring for the child until the

parent(s) or person(s) authorized by the child’s parent(s) is able to pick-up the
child.

If the parent(s) or persen(s) autherized by the parent(s) appears to be physically and/or
emotionally impaired to the extent that, In the judgment of the director and/or staff

member, the child would be placed at risk of harm If released to such an individual, the
center shall ensure that:

1. The child may not be released te such an impaired individual;

2. Staff members attempt to contact the child’s other parent or an alternative
person(s) authorized by the parent(s); and

3. If the center is unable to ma ke alternative arrangements, a staff member shall call

the 24-hour State Central Registry Hotline 1-877-NJ-ABUSE fI-B??—E.EZ-ZB?B) to
seek assistance In ca ring for the child.

For school-age child care Programs, no child shall be released from the program
unsupervised except upan written instruction from the child’s parent(s).



5 GUIDELINES FOR POSITIVE DISCIPLINE

Posltive disclpline is 3 process of teaching children how to behave appropriately. Positive discipline respects the
rights of the individual child, the group, and the adult. Methods of positive discipline shall be consistent with the age
and developmental needs of the children, and lead to the ability to develop and maintain self-control,

You can use positive discipline hy planning ahead:
® Anticipate and eliminate potential problems.

* Have a few consistent, clear rules that are explained to children and understood by adults,
* Have a well-planned dally schedule,

* Plan for ample alements of fun and humaor,

* Include some group decision-making.

* Provide time and space for each child to be alone.

* Make It possible for each child to feel he/she has had some positive impact on the group.
* Provide the structure and support children need to resolve their differences,

* Share ownership and responsibllity with the children. Talk about our room, our toys,

You can use positive discipline by intervening when necessary;
® Re-direct @ a new 3ctivity to change the focus of a chiid's behavior,
* Provide individualized attention to help the child deal with & particular situation.

* Use time-out - by removing a child for a few minutes from the area or activity so that he/she may gain self-control.
{One minute for each year of the child's age s a good rule of thumb).

*® Divert the child and remove from the area of confiict,

® Provide slternative activities and acceptable ways to release feelings.
* Point out natural or logical consequences of children's behavior,

* Offer a cholce only If there are two acceptable options,

* Criticize the behavior, not the child. Don't say "bad boy" or "bad girl." Instead you might say "That is not allowed
here,"

You can use positive discipline by showing love and encouragement:

* Catch the child being gocd. Respond to and relnforce positive behavior: acknowledge or praise to et the child know
You approve of what he/she Is doing.

* Provide positive reinforcement through rewards for good behavior.

* Use encouragement rather than competition, com parison or criticlsm.
* Overlook small Bnnoyances, and dellberately Ignore provocations.

* Give hugs and caring to every child every day.

* Appreciate the child's point of view,

* Be loving, but don't confuse loving with license,

Positive disclpline Is NOT-
* Disciplining & chiid for failing to eat or sieep or for solling themselves
* Hitting, shaking, or any other form of corporal punishment

* Using abusive language, ridicule, harsh, hy millating or frightening treatment or any other form of emotional
punishment of children

* Engaging in or inflict] ng any form of child abuse and/or neglect

* Withholding food, emotional responses, stimulation, or opportunities for rest or sleep
* Requiring a chiid to remain silent or inactive for an inappropriately long period of time

dositive discipline take: time, patience, repetition and the willingness to change the way you deal with children. But
t's worth it, because positive discipline works.



Department of Children and Families
Office of Licensing

INFORMATION TO PARENTS

Under provisions of the of Reguiremen fid 'a2), every licensed

child care center In New lersey must provide to ~arants of enrolled children written information on parent
visitation rights, State licensing requirements, child abuse/neglect reporting requirements and other child
Care matters. The center must comply with this requirement by reproducing and distributing to parents and
staff this written statement, prepared by the Dffice of Licensing, Child Care & Youth Residential Licensing, In
the Department of Children and Familles. In kzeping with this requirement, the center must secure every
parent and staff member’s signature ailesting to his/her recelpt of the information,

Our center Is required by the State Child Care Center Licensing law to be licensed by the Office of Licensing
(OOL), Child Care & Youth Residential Licensing, in the Department of Children and Families (DCF). A copy of

our current license must be posted in a prominent location at our center. Look for it when you're in the
center,

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers (the official
licensing regulations). The regulations cover such areas as: physical environment/life-safety; staff
qualifications, supervision, and staff/chlld ratios; pragram activities and equipment; health, food and

nutrition; rest and sieep requirements: parent/community participation; administrative and record keeping
requirements; and others, '

Our center must have on the premises a copy of the Manual of Requirements for Child Care Centers and
make it available to interested parents for review. If yvou would like to review our copy, just ask any staff
member. Parents may view a copy of the Manual of Requirements on the DCF website at

s ct/providers/licensing/laws/CCCman or obtain a copy by sending a check or

money crder for 55 made payable to the “Trezsure r, State of New Jersey”, and mailing it to: NJDCF, Office of
Licensing, Publication Fees, PO Box 657, Trenton, NJ 0B6456-0657.

We encourage parents to discuss with us any guestions or concerns about the policies and program of the
center or the meaning, application or alleged violations of the Manual of Regquirements for Child Care
Centers. We will be happy to arrange a convenient opportunity for you to review and discuss these matters
with us. if you suspect our ce nter may be in violation of licensing requirements, you are entitled to report

them to the Office of Licensing toll free at 1 (877) 667-9845, Of course, we would appreciate your bringing
these concerns to our attentlon, too.

Qur center must have a palicy concerning the release of children to parents or people authorized by parents
to be responsible for the child. Please discuss with us your plans for your child’s departure from the center,

Our center must have a policy about agministering medicine and health care procedures and the

management of communicable diseases. Please talk to us about these policies so we can work together to
keep aur children heaithy.

Our center must have a policy concerning the expulsion of children from enroliment at the center. Please
review this policy so we can work together to keep vour child in our center,

Parents are entitled to review the center's copy of the 00L's Inspection/Violation Reports on the center,
which are available soon after every State licensing inenartinn nf Aue rantar B ibhoaoa Te = oo ' e



..am} letters of enforcement or oth er actions taken a
us know if you wish tg review them and we wil| make them available for
online at hg;ﬂs;{gchiIdcaree:r:glnrer,niccis.{:um,fgurtal{.

Our center must cooperate with all DCF inspe ctions/investizations. DCF staff may interview both staff
members and children,

Our centar must post Its written statement of philosophy on child discipline in a prominent location and

make a copy of it avallable to parents Upon reguest. We encou Fage you to review it and to discuss with us
any guestions you may have about it,

use. Please talk to ys i Yyou have any questions ahout the center’s space.

Parents of enrolled children may visit our center at any time without having to secure prior approval from

the director or any staff mem ber. Please feel free to do so when you can. We welcome visits from our
parents,

Qur center must Inform parents in advance of every field tri 0, outing, or special event away from the center,
and must obtain prior writtan consent from parents before taking a child on each such trip.

Our center Is required to provide reasonable accommodations for children and/or parents with disabilities
and to comply with the New lersey Law Against Discrimination (LAD), P.L. 1945, c. 169 (N.J.S.A. 10:5-1 et
s€q.), and the Americs ns with Disabiiities Act (ADA), P.L 101-336 (42 U.5.C. 12101 et seq.). Anyone who
belleves the center is not in compliance with these laws may contact the Division on Civil Rights in the New
Jersey Department of Law and Public Safety for Information about filing an LAD claim at (609) 292-4605 (TTY
users may dial 711 to reach the New Jersey Relay Operator and ask for (609) 292-7701), or may contact the

United States Departrnant of Justice for Information about filing an ADA claim at (800) 514-0301 (voice) or
(800) 514-0383 (TTV),

Our center is required, at ieast annually, to review the Consumer Product Safety Commission (CPSC), unsafe
children’s products list, ensure that items on the list are not at the center, and make the list accessible to
staff and parents and/or Provide parents with the CPSC website at https: Internet

access may be available at your local library. For more information call the CPSC at (800) 638-2773.

Anyone who has reasonable cay sé to believe that an enrolled child has been or is being subjected to any
form of hitting, co rporal punishment, abusive language, ridicule, harsh, humiliating or frightening treatment,
or any other kind of child abuse, neglect, or expioitation by any adult, whether working at the center or not,
s required by State law to report the concern im mediately to the State Centra/ Registry Hotline, toll free at
77) NI ABUSE/(877) 652-2873. Such reports may be made anonymously. Parents may secure Information
out child ebuse and neglect by contacting: OCF, Office of Communicationg and Legislation at (609) 292-

22 OF go to WAWW state.nj.us/dcf/.



